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FORM 14
SAMPLE AGENDA

TIME:



____________________

DATE:



___/___/___

VENUE:
_____________________________________________________


1. Apologies

2. Previous Minutes

i. Business Arising

3. Correspondence

i. Outgoing

ii. Incoming

iii. Late Correspondence

4. Occupational Health & Safety & Environmental Risks

5. Treasurer’s Report

i. Other Reports

6. General Business

7. Next Meeting

Close of meeting







	

	Lake Macquarie City Council
	Page 1 of 1



